Position Name: Employment Regime:

Field Office Analyst Seconded

Ref. Number: Location: Availability:

GEO MA 0Ola Mtskheta ASAP
Component/Department/Unit: | Security Clearance Level: Open to Contributing Third
Operations Department/ Field EU SECRET States: No

Office Mtskheta

1. Reporting Line:
The Field Office Analyst (FOA) reports to the Deputy Head of Field Office (DHoFO). The duties of
the FOA are divided into matters and tasks specifically focused on the Area of Responsibility of the
Field Office ¢50%) and matters and tasks stemming from Mission Headquarters ¢-50%).

2.

Main Tasks and Responsibilities:

To identify, analyse and report on political, stabilisation and socioeconomic trends and
developments in the Area of Responsibility of the Field Office as they apply to the Mission
mandate, aiming to increasing the situational awareness for the benefit of the Mission as well
as the Member States;

To perform an advisory function on political, stabilisation, socioeconomic and other relevant
issues to the (D)HoFO;

To maintain a situational overview of the challenges to security and the hybrid threat picture in
the Field Office’s Area of Responsibility, in coordination with the Senior Mission Analytical
Capability (MAC) Analyst and other relevant Mission staff;

To engage in the production of analytical products with other field-based analysts in
coordination with the Senior MAC Analyst;

To contribute to Mission reporting products, including Special Reports on relevant issues, in
coordination with line management and the Senior MAC Analyst/Head of Political, Analysis,
Reporting and Communication Department, as appropriate;

To provide analysis that can support planning and internal decision-making processes and
inform the operational and reporting requirements of the Mission;

To conduct and coordinate open source monitoring and analyse qualitative / quantitative data,
in accordance with the Mission mandate and specific priorities defined by MHQ in cooperation
with the Field Office;

To prepare concise, clear and accurate analytical reports based on the various sources of
information available at Field Office level (from patrols, open sources, civil society meetings
etc.) in coordination with the Field Office Reporting and Information Section;

To identify, monitor and report on emerging and ongoing hybrid threats in Georgia and against
the Mission, in coordination with the Senior MAC Analyst;

To support Field Office management and MHQ in developing existing monitoring and
reporting practices to efficiently support the participation of the Mission in confidence building
and conflict resolution formats (Incident Prevention and Response Mechanisms, Geneva
International Discussions);

To recommend and develop topics for mandate-relevant thematic monitoring by the Mission;
To contribute to security and threat assessments conducted by the Mission, as appropriate;

To develop and maintain working methodology and relevant Standard Operating Procedures at
Field Office level.

General Tasks and Responsibilities:

To identify and report on trends, lessons learned and best practices within the respective area
of responsibility;

To contribute and ensure timely reporting on activities within the respective area of
responsibility;

To take account of gender equality and human rights aspects in the execution of tasks;

To undertake any other related tasks as requested by the Line Manager(s).
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Essential Qualifications and Experience:

Successful completion of university studies of at least 3 years attested by a diploma OR a
qualification in the National Qualifications Framework which is equivalent to level 6 in the
European Qualifications Framework OR a qualification of the first cycle under the framework
of qualifications of the European Higher Education Area e.g. Bachelor’s degree OR equivalent
and attested military education or training or an award of an equivalent rank; AND

A minimum of 5 years of relevant professional experience, after having fulfilled the education
requirements.

Essential Knowledge, Skills and Abilities:

Good drafting and writing skills in the English language;

Ability to work in a methodical manner;

Understanding of team-work processes, and readiness to cooperate effectively with colleagues
performing a variety of tasks;

Skills and experience in the handling, processing and analysis of information from various
sources.

Desirable Qualifications and Experience:

Experience in an analytical role, particularly in crisis areas, with multi-national and
international organisations;

Experience in the analysis of emerging challenges particularly hybrid threats, environmental
threats, and organised crime, preferably gained through work at a governmental agency or
equivalent;

Experience in conducting gender analysis;

International experience, particularly in crisis areas with multi-national and international
organisations working with people from diverse backgrounds.

Desirable Knowledge, Skills and Abilities:

Excellent analytical skills;

Working knowledge of Russian and/or Georgian language(s);
Sound knowledge of the local and regional political landscape;
Knowledge of gender mainstreaming.
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